
Spring Internships 
 

(NOTE: YOU MUST BE AT LEAST A SOPHOMORE TO APPLY FOR THESE 

INTERNSHIPS. ALSO, IF YOU RECEIVE AN INTERNSHIP, YOU MUST 

REGISTER FOR ENG 392/509 .) 

 

 

1. PLEASURETOWN INTERNSHIP 

 

What is the Position: 
 
PleasureTown is seeking to fill a volunteer internship for summer 2014. 
 

What We Are Doing: 

 
PleasureTown is a crowd-sourced, collaborative story program that details the history of a 

fictional town through the individual perspectives of its inhabitants. Any and all writers have 

the opportunity to add to the town’s ever-increasing saga, and professional artists will give 

these stories a voice. 
The first season of PleasureTown will premiere on WBEZ.com on May 21 and will run for 

12 episodes with 2 weeks between each episode’s release. There will also be 1-2 live events 

during the run of the season. 
 

What You Will Assist With: 

  
 Writing and posting social media content and tracking metrics  

 Planning, producing, and editing promotional audio and video 

 Managing listener engagement 

 Updating the Wordpress-based website 

 Conducting research as needed 

 Attending production meetings 

 Maintaining production calendar 

 Other duties as assigned 

 

What We Require: 
 

 Passion for and skill in writing (fiction and nonfiction) 

 Strong written and verbal communication skills  

 Strong computer skills and Wordpress/social media skills 

 The ability to coordinate calendar, meetings, special projects (as needed), etc.  

 The ability to work with a group, while managing certain projects with some 

independence 

 Organization skills 

How to Apply: 

I'm writing to let you know that PleasureTown LLC, the production company that 

produces the PleasureTown podcast for WBEZ is seeking interns yet again. Our 



requirements can be found on our website 

here: http://pleasuretownshow.com/2015/01/24/pleasuretown-is-looking-for-interns/ 
Please send us your resume, a cover letter and five personal (i.e. from you) social media posts 

(mix it up) which convey why you would fit this role to pleasuretownshow@gmail.com.  If 

you do not have a resume or work experience, we ask that you send a writing sample 

instead.   

 
 

2. SOCIAL MEDIA INTERN - CHICAGO WRITERS ASSOCIATION  

Description 

Forward-thinking, local non-profit organization looking to hire an intern with strong 

knowledge and understanding of the digital media landscape, including various social 

media websites. Create content for marketing materials and to launch a social media 

campaign. The intern hired for this position will need strong critical thinking and writing 

skills.   

Responsibilities 

 Update website and  

 Monitor and post on blogs, forums, and social networks 

 Online outreach and promotion using Facebook, LinkedIn, Twitter, and  

 Website and social media optimization 

Requirements 

Students applying for this internship should be English/Marketing/Business or Language 

majors, with 3 years of experience on the Web and a solid understanding of social media 

trends. 

Majors 

English, Marketing, Business, Communications 

Send applications to Tori Collins: tcollin9@depaul.edu  and copy 

info@chicagowrites.org. 

 
 
 
3. Arts eVentures: PAID SEO INTERNSHIP OPPORTUNITY 

 

Arts eVentures is looking for an intern to assist with a number of SEO related projects. 

http://pleasuretownshow.com/2015/01/24/pleasuretown-is-looking-for-interns/
mailto:tcollin9@depaul.edu
mailto:info@chicagowrites.org


Among other things, the intern will be involved with: i) keyword research and analysis; 

ii) the search for pertinent online industry and local search directories; iii) the writing 

and/or editing of website content; and, iv) the updating of social media pages.  

We are looking for a student with initiative, good writing skills and the ability to work 

well with minimal supervision. A basic understanding of SEO is welcome but not 

necessary; we are prepared to teach the skills that are required. We will however give 

preference to someone who is already very active on social media.  

Arts eVentures provides web development, email marketing, search engine optimization 

and other online marketing services for small to mid-size businesses and non-profits 

across the USA and in a few foreign countries. We are a ‘virtual’ company with people at 

various locations and no fixed office. Our web design and development work is all done 

at our tech center in India.  

 

Interested applicants may learn more about us and what we do at 

www.artseventures.com. They may also contact Norman Lawrence at 

Norman@artseventures com with information about their skills and experience. 

 

 

 

 

4. KAYE PUBLICITY INTERNSHIP (for Summer Quarter Internship only) 

 

Kaye Publicity specializes in publishing and entertainment. 

 

Send cover letter and resume to Dana Kaye danakaye@gmail.com 

 
 
 
 
 
5. INCARCERATED VOICES RADIO INTERNSHIP 

 

(Please see attachment for internship description) 

 

Our preference is graduate students but we are willing to consider motivated 

undergraduate students as well. 

 

Send cover letter and resume to Scott McWilliams scott@freeformradio.org 

 

 

 

 

6. MARKETING & DEVELOPMENT INTERNSHIP 
 
Erie Family Health: 1701 W. Superior St., Chicago, IL 60622 

 

mailto:danakaye@gmail.com
mailto:scott@freeformradio.org


Erie Family Health Center is seeking a Marketing and Development intern to help us 
with both internal and external communications. The intern should be detail-
oriented, a skilled writer, and eager to learn more about communications and 
fundraising.  

 

The Marketing and Development intern will be responsible for a variety of projects 
within the Marketing and Development departments, including, but not limited to: 

 

 Assist with event planning and implementation, including donor events, press 
conferences, and health fairs.  

 Develop content and assist with staff training  

 Updating content and links for both the external website and the intranet 
communication platform 

 Content development for Erie’s blog, newspaper articles, and internal communications 

 Research and development assistance in preparation for Erie’s 60th anniversary  

 Assisting with filing and archiving digital assets.  
 

The intern should be familiar with social media platforms, as well as have a basic 
understanding of Wordpress and/or HTML. The intern should be proficient in 
Microsoft Office applications, including Excel, Word, Outlook, and Publisher. The 
intern will volunteer for a minimum of 10-15 hours/week. This is an unpaid 
internship. 

 

Please send your resume, a brief cover letter, and a writing sample to Genevieve 
Salazar at gsalazar@eriefamilyhealth.org.  

 

About Erie: Erie Family Health Center delivers high-quality, culturally-sensitive, 
bilingual health care to more than 53,000 medical patients and 9,500 dental 
patients. Our community-based health care centers are portals to high-quality care – 
and a higher quality of life – regardless of a patient’s ability to pay. Since 1957, when 
Erie Family Health Center was first established as a volunteer clinic by doctors from 
Northwestern Memorial Hospital, it has been our mission to consider health care a 
right, not a privilege. Today, Erie serves patients from 13 sites, including seven large 
primary care facilities (four with integrated, on-site dental care), five school-based 
health centers and the only freestanding comprehensive teen health provider in 
Chicagoland. 
 

 

 

7. BROWN & MILLER LITERARY ASSOCIATES INTERNSHIP 

 

Browne & Miller Literary Associates LLC | 410 S. Michigan Ave. Suite 460 | Chicago, 

IL 6060 

 

We are always looking for great intern applicants, especially for the spring quarter. Some 

info about our program, which you may already have: Interns are in the office two full 

mailto:gsalazar@eriefamilyhealth.org


days a week, 9-5. The internship involves a lot of reading and reporting on query letters 

and manuscripts as well as clerical work. It's a great look at the inner workings of a 

literary agency and what we do. The position is unpaid. We have interns every quarter 

(Jan-Mar, Apr-Jun, Jul-Sep, Oct-Dec), and look for a cover letter and resume about a 

month before the quarter in which the applicant is interested. Send cover letter and 

resume to Molly Foltyn: molly@browneandmiller.com 

 
 
 
 

8. CHICAGO GALLERY NEWS INTERNSHIP 

 

Chicago Gallery News is seeking an administrative intern to assist with CGN’s summer 

events and activities, as well as production of our fall 2014 issue.   

 

Duties include, but are not limited to:  

• researching area art galleries and art resources to gain an understanding of the region’s 

art community 

• learning about the ways a magazine is put together 

• following a production timeline 

• becoming familiar with our website 

• learning to keep information and details up-to-date 

• learning to self-start projects or initiatives related to the art community 

• confirming contact details and gathering exhibition information from area galleries 

• assisting with copy writing and editing 

• proofreading 

• assisting with updates to the CGN website 

• researching potential editorial topics 

• organizing regular weekly gallery tours 

• assisting in the CGN booth at seasonal art fairs 

 

In this position students interested in arts administration or working in the gallery world 

will gain broad, hands-on experience at the area’s most prestigious magazine devoted to 

the visual arts. You will meet gallery directors and artists, you’ll interact with members 

of the public interested in the arts, and you’ll have your name in print in the upcoming 

edition of Chicago Gallery News. You’ll learn about the many facets of our art 

community, become a knowledgeable point person in the art scene, and make many 

valuable contacts with dealers and other arts professionals. 

   

Dates and hours for the internship are flexible, though interns may not work on Monday. 

We will establish a flexible schedule that works for you and for us. The internship runs 

between May and August. Dates and times are subject to discussion and we will work out 

a mutually agreed upon schedule. 

 

This is an unpaid internship. We are happy to arrange for course credit with your 

university where appropriate. 

mailto:molly@browneandmiller.com


   

About Chicago Gallery News:  

Founded in 1983 Chicago Gallery News is the central source for information about the 

area's art galleries, museums, events, and resources. We cover Chicago galleries, artists, 

art centers and museums, as well as visual arts happenings and institutions the region, 

reaching readers in the Midwest and beyond. CGN aims to be a clear, accessible link to 

the creative world, as well as an advocate on behalf of our art community.  

 

Published 3 times a year in January, May and September, both the magazine and website 

feature dozens of galleries, openings, exhibitions and specialties. We also list scores of 

art-related businesses and resources, nonprofit arts organizations and institutions, as well 

as alternative spaces, artist studios, and art centers. CGN features an ongoing series of art 

profiles, highlighting the unique perspectives of Chicago's art dealers, artists, and 

collectors. 

 

Skills & Qualifications:  

 Strong interest in the visual arts and/or arts management 

 Strong phone and personal communication skills 

 Detail-oriented 

 Enjoys writing is a plus 

 Design experience a plus 

 Familiarity with Chicago Gallery News and chicagogallerynews.com prior to 

interview 

 

To Apply:  

Please send resume and brief introduction or cover letter in Word or PDF format to 

info@chicagogallerynews.com 

Follow-up calls are appreciated: 312-649-0064  

 

 

 

 

9. CAMBRIDGE EDUCATIONAL SERVICES EDITORIAL ASSISTANT  

 

A leading innovator in education for over twenty years, Cambridge is the nation’s 

premiere provider of school-based test preparation and supplemental curriculum services. 

By partnering with schools, we build skills, raise test scores, enhance curriculum, and 

support instruction. Our goal is to help students of all abilities and family-income levels 

achieve test scores that reflect their true potential and ability. 

 

We are currently seeking an Editorial Assistant for areas including math, science, 

reading, and English. The role requires general editing skills, strongly prefers individuals 

with educational publishing experience, and can be fulfilled as a full time, part time, or 

internship position. 

 

Required Responsibilities:  

mailto:info@chicagogallerynews.com


 Edit documents (texts, workbooks, promotional materials, letters) for content 

errors, mechanical errors, and typographical errors, as well as consistent and 

appropriate language 

 Provide strong and consistent editorial voice for each product and product line 

 Demonstrate excellent editorial work in all integration and revision assignments 

 Assist with project management and production process as needed 

 Coordinate and communicate with freelancers and expert content reviewers 

 Compose well-written book sections, letters, documents, and creative copy 

 Perform routine tasks such as filing and photocopying 

 Have familiarity with basic computer software such as Microsoft Outlook and 

above-average knowledge of Microsoft Word and Excel 

 

Education and Experience:  

 This position requires a minimum of a 4-year undergraduate degree or equivalent, 

preferably in English, Writing, Math, or Science 

 Prior publishing experience is a plus 

 Background in educational publishing market is a plus 

 High standardized test scores and high GPA preferred 

 

Compensation:  

 Base salary commensurate with experience 

 Full-time benefits include: Annual bonus and department-based incentives, health 

insurance, pension plan, paid vacation and holidays, and flexible time off 

 

To apply, please submit the following documents and information via e-mail to 

HR@CambridgeEd.com or via fax to 847-299-2933 

-Résumé/CV 

-Cover Letter (Note: if you have taken the ACT, please state your score in the cover 

letter) 

 

 

 

10. CHICAGO LITERARY HALL OF FAME INTERNSHIP 

 

Chicao Literary Hall of Fame is seeking motivated interns for the spring of 2015. We 

need help on a variety of projects requiring research, writing, editing, event planning, 

fundraising, and graphic design. For more information about the organization, view our 

website at: http://www.chicagoliteraryhof.org. To apply for an internship, contact Donald 

G. Evans at donaldgevans@hotmail.com 
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11. DZANC BOOKS MARKETNG ASSISTANT/INTERN 

 

Dzanc Books is looking for a marketing assistant/intern to help me locally; I'm now the 

Director of Marketing there. Please apply to Gina Frangello gfrangello@yahoo.com 

www.ginafrangello.com 

www.othervoicesqueretaro.com 

 

 

 

12. FRIENDS OF THE CHICAGO RIVER EDUCATION INTERN 

 

(Please see attached description) 

mailto:gfrangello@yahoo.com
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